
The following are ways to request Certified Copies of Birth Certificates, Death
Certificates, or Marriage Certificates:

Mail

Fill out the following Request form and mail it to the East Lyme Town Clerk, PO

Box 519, Niantic CT 06357. lf you are paying by check please make it payable to
East Lyme Town Clerk. lf you are paying by credit card complete the attached
Credit Card Authorization Form and return it with the request. Provide a copy of
your lD with the request. Once all paperwork is completed and payment is made
we will mail the certified copy to the requestor.

E-Mail

Fill out the following Request form, the Credit Card Authorization form, and email
them along with a copy of your lD to the East Lyme Town Clerk,

kealbo@eltownhall.com and the Assistant Town Clerk bstevens@eltownhall.com ,

Once all paperwork is completed and payment is made we will mail the certified
copy to the requestor.

ln Person

Fill out the request form, you may come into our office at East Lyme Town Hall,

108 Pennsylvania Avenue, Niantic CT Monday through Thursday 8:00 a.m. to 5:00
p.m. and on Friday 8:00 a.m. to 11:30 a.m.

lf you have any questions please contact the East Lyme Town Clerk's office at 860-
739-6931ext. 1135.

Karen Miller Galbo
East Lyme Town Clerk



I{eq uest {br a Certilleci Copt' of l\4..j}-.'[ia..ql) Recorci frorn the lOwdCUy Vital Records

Mail this recluest to the l'on'n Vital Recorcls ofilce. Forthe address and phone number of 'l'own

h

PI.li^Sl: PI{lNT I)o N0] MAII (:AStI

iruU anre Before Man-i
c Lasl

C rcorc/l-ipcuse

Full Legal Name Before Marriage
B ride/fiilouse First lvliildlc

.Datc of i'4an'iage * (MontlilDayNear)1 Tc*'n cf Marniagc

nurp[crs 6l lhsr b1idc, groon] or spousc. All t>tlrcr requesters rtill lcccive a ccriificd copl ol the marriage ccltillcatc rvitlttrut the social

sccr-rrill rtunrtrcrs.

j,Lt<s()t ti,1.titN(J 't il!$ liuQt.lis'l':

Nl:rue:

\,liddrc Last \ante

Address:

Numbcr

'!-own/City:

Telephone No.:

[{e$:ltion to Person Named in Ccrtificatc:

Struct

St;rte:

E-Mai I Address: (optional)

Zip Code:

Signature

'l'he lee fbr a copy of Marriage Certificate at the Sttrte or To"vn is $20.00 per copy.

I{uuiber olCoplcs f,tequested: Alnounf Enclosed: $

$20 Per Copy

Fdril thls raquest ta the City/Torar (for torvn contact infoemrtion, ref,er to orrr r','ebsite at wrvrv.ct.gov/tipb).

':' l{otc: Copies of death clr milrriase cettificates for events tha( occurred less thnu 4 months prior to the dri.,.r of the reQuu:t

hould be.r.:ntto rhc' Vital Recor'd:; officc in the to\yn ofthe ur ;nr. Refer to our \rylrbsite at:'$!ly.elggv&iijlfbr town co I ltact
infonnation.



Town of East Lyme
I 08 Pennsylvarria Avenue

P.O. Box 519
Karrn Miller Galbo

Office of the Town Clerk

Niantic, Connecticut 06357
(860) 739-693 I ext. I I 35

kgalbo@eltownhal l.com

TION FORM FOR CERTIFIEDCREDIT CARD/DEBIT CARD/ELECTRONIC CHECK IACHI AUTHORIZA

COPY OF BIRTH, DEATH, OR MARRIAGE CERTIFICATE

Please Be Aware of the Following Fees for the use of Credit Cards/Debit Cards/Electronic Checks,

these fees will be added to the $20.00 fee for the Certified Copv Beine Requested:

Credit Cards: 2.50% with a minimum of $Z.OO

Debit Cards: Sg.SO Flat Fee

Electronic Checks (ACHI: $Z.OO Flat Fee

CARDHOTDER INFORMATION:

Name:
Billing Street Address:
City, State, Postal Code:

Country:
EmailAddress:
Address (lf different than billing address)
Telephone:

f] I authorize a one-time charge against my credit card/debit card/electronic check for the services
requested:

CARD INFORMATION:
Type of Card? Debit Credit
MasterCard
Visa _
American Express

Discover Card

Number
Expiration Month and Year:

Cardholder Signature:
Security Code:

lf usinq Eledronic Check:

Bank Routing Number:
Bank Account Number:
Account Holder's Signature


